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AGENDA 

Page County Board of Zoning Appeals 

Regular Meeting 

Board of Supervisors Room- Page County Government Center 

103 South Court Street, Luray, VA 22835 

Tuesday, September 16, 2025 

10:00 a.m. 

 

 

Call to Order 

 

Adoption of Agenda 

 

Public Hearing:    

A. Leigh Gordon- Variance Application    Cassie Richards  

 

Unfinished Business         

 None 

 

New Business         

A. Adoption of Minutes- June 18, 2025; June 17, 2025 

B. By-Law Discussion  

C. Election of Officers (Chairman, Vice Chairman, and Secretary)  

 

Adjourn 

 

 

County of Page, Virginia 
Planning & Community Development 
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COUNTY OF PAGE 
103 South Court Street, Suite F 

Luray, Virginia 22835 
(540) 743-4142 

Fax: (540) 743-4533 

Board of Supervisors: 
Keith Weakley -Chairman -At- Large 
D. Keith Guzy, Jr.-District 1 
Allen Louderback -District 2 
Ryan Cubbage -District 
Susan Kile -District 4 
Jeff Vaughan -District 5 

County Administrator: 
Amity Moler 

 
 

TO: Board of Zoning Appeals 

FROM: Cassie Richards, Acting Zoning Administrator II 

SUBJECT: Leigh Gordon - Variance Request (Public Hearing) 

DATE: August 27, 2025 

 
SUMMARY: 

Variance request for reduction in front & side setback requirement. 
 
 

BACKGROUND: 
Leigh Gordon has filed a variance application for property located on Mountain Top Drive, Luray, VA, and 
further identified by tax map number 21-A-14. The property contains 0.967 acre and is zoned as Woodland 
Conservation (W-C). Pursuant to § 125-9. F of the Page County Zoning Ordinance, the minimum front 
setback requirement for a single-family dwelling is 50 feet from the right-of-way of the road, and the 
minimum side setback requirement for a single-family dwelling is 20 feet. The applicant is requesting that a 
variance be granted to allow for a ten (10) feet front setback and a ten (10) feet side setback. If the variance 
is granted, the applicant plans to place a 26’x26’ new single-family dwelling on tax map number 21-A-14. 

 
AGENCY COMMENTS: 

The applicant has reached out to the following agencies/departments for comments as required in the 
application, and copies of agency responses are included in the application packet: 

 
• Page County Building Official, per James Campbell “Building department has no objections to the 

variance request, provided that proper building permits are obtained before any construction takes 
place. 

• Virginia Department of Transportation (VDOT), per Oakley Hill “VDOT has no issues with the 
proposed variance. It is not expected to have a negative impact on state route 675 (Fort Valley Rd). 

• Page County Health Department, Per Ashley Walker “Health department has no objections to the 
variance request and no objections to the proposal. 

 
ADJOINING PROPERTY OWNER COMMENTS: 

Pursuant to §15.2-2204 of the Code of Virginia, adjoining and adjacent property owners have been notified. 
Any comments received will be provided to the board at the public hearing. 

 
ATTACHMENTS: 

1. Variance Application Packet 
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Tax Map ID 21-((A))-14

Aerial

August 29, 2025
Page County GIS Department

2022 VGIN Aerial Imagery
Reference Use Only

Any determination of topography or contours,
or any depiction of physical improvements,
property lines or boundaries is for general

information only and shall not be used for the
design, modification, or construction of

improvements to real property or for flood
plain determination.

Legend
Roads
Tax Map ID 21-((A))-14
Other Lots

Note: Parcel geometry mapped to recently
recorded Dewberry plat dated 4/23/25,
which appears to conform to existing

descriptions. The County's tax database
and parcel geometry have not yet been

updated to online parcel viewer. Accuracy
of parcel geometry is not guaranteed.
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Tax Map ID 21-((A))-14

Hillshade

August 29, 2025
Page County GIS Department

2015 LiDAR-derived Hillshade (USGS)
Reference Use Only

Any determination of topography or contours,
or any depiction of physical improvements,
property lines or boundaries is for general

information only and shall not be used for the
design, modification, or construction of

improvements to real property or for flood
plain determination.

Legend
Roads
Tax Map ID 21-((A))-14
Other Lots

Index Contours
2-ft Contours

Note: Parcel geometry mapped to recently
recorded Dewberry plat dated 4/23/25,
which appears to conform to existing

descriptions. The County's tax database
and parcel geometry have not yet been

updated to online parcel viewer. Accuracy
of parcel geometry is not guaranteed.
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Tax Map ID 21-((A))-14

Neighboring Properties

August 29, 2025
Page County GIS Department

Reference Use Only
Any determination of topography or contours,
or any depiction of physical improvements,
property lines or boundaries is for general

information only and shall not be used for the
design, modification, or construction of

improvements to real property or for flood
plain determination.

Legend
Roads
Neighboring Properties
Tax Map ID 21-((A))-14

Other Lots
George Washington National Forest

Note: Parcel geometry mapped to recently
recorded Dewberry plat dated 4/23/25,
which appears to conform to existing

descriptions. The County's tax database
and parcel geometry have not yet been

updated to online parcel viewer. Accuracy
of parcel geometry is not guaranteed.

Tax Map ID Acreage Zoning Property Owner
21-A-13 1 W-C MILLER ZADA M
21-A-15 1.609 W-C REGAN JAMES CHRISTOPHER & 

DAWN
21-3-4* 13.73 W-C BUTLER DEBORAH H TRUSTEE
21-3-5 6.01 W-C THOMAS DAVID L & BARBARA Y
GWNF N/A P-R
* 21-3-4 is assessed with 21-3-1 (along with 21-3-2 and 21-3-3). The 
recently-recorded 2025 plat suggests  21-3-4 does not share a corner 
with 21-A-14, but this has not been verified.
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Tax Map ID 21-((A))-14

Zoning

August 29, 2025
Page County GIS Department

Reference Use Only
Any determination of topography or contours,
or any depiction of physical improvements,
property lines or boundaries is for general

information only and shall not be used for the
design, modification, or construction of

improvements to real property or for flood
plain determination.

Legend
Roads
Tax Map ID 21-((A))-14
Other Lots

George Washington National Forest
Current Zoning

Woodland-Conservation

Note: Parcel geometry mapped to recently
recorded Dewberry plat dated 4/23/25,
which appears to conform to existing

descriptions. The County's tax database
and parcel geometry have not yet been

updated to online parcel viewer. Accuracy
of parcel geometry is not guaranteed.



August 29, 2025 Tax Map ID 21-((A))-14
Neighboring Parcels

Page County GIS Dept.

Page 1 of 1

Tax Map ID Acreage Zoning Property Owner Physical Address Mailing Address M City M State M Zip
21-A-13 1 W-C MILLER ZADA M 641 MOUNTAIN TOP DR 1 HILLSIDE DR LURAY VA 22835

21-A-15 1.609 W-C
REGAN JAMES 
CHRISTOPHER & DAWN

(vacant)
19134 DALTON POINTS 
PLACE

LEESBURG VA 20176

21-3-4* 13.73 W-C
BUTLER DEBORAH H 
TRUSTEE

1995 FORT VALLEY RD 123 COLLEGE PL #P7 NORFOLK VA 23510

21-3-5 6.01 W-C
THOMAS DAVID L & 
BARBARA Y

(vacant) 390 ALMOND DR LURAY VA 22835

GWNF N/A P-R
* 21-3-4 is assessed with 21-3-1 (along with 21-3-2 and 21-3-3). The recently-recorded 2025 plat suggests  21-3-4 does not share a corner with 
21-A-14, but this has not been verified.
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MINUTES 
PAGE COUNTY BOARD OF ZONING APPEALS 

June 18, 2024 
 
Members Present: 

John Coleman, Chairman, District 2 
 Kevin Moyer, District 3   
Danny Comer, Vice Chairman, District 4  

 
Members Absent: 

Vacant, District 1 
Vacant, District 5  

      
Staff Present:  

Cassie Richards 
 Josh Hahn  

 
Call to Order:   

Chairman Coleman called the meeting to order of the Page County Board of Zoning 
Appeals at 10:11 a.m., in the Board of Supervisors Room located at the Page County 
Government Center, 103 S Court Street, Luray, Virginia. Chairman Coleman noted there 
was a quorum present consisting of three members.  

 
Adoption of Agenda: 

Mr. Comer made a motion to adopt the agenda as presented. The motion was seconded 
by Mr. Moyer. The motion passed unanimously (3-0).  
 

Public Hearing 
A.  Bobby Kling-Hickory Springs LLC- Variance Application  

 
Ms.  Richards presented the following staff report: Bobby Kling-Hickory Springs LLC 
have filed a variance application for property located on the 163 Hawksbill Pines Rd, 
Stanley, VA, and further identified by tax map number 81C-1-25. The property contains .446 
acres and is zoned as Residential (R). The property is served by private septic and private 
well. The property is located in the Hawksbill Pines Subdivision. Pursuant to § 125-11. E of 
the Page County Zoning Ordinance, the minimum front setback requirement for an accessory 
structure is 35 feet. Due to an undeveloped right-of-way shown on the subdivision play as 
located parallel to frontage of parcel, this parcel is considered to be double-frontage, meaning 
two front setbacks apply. The applicants are requesting that a variance be granted to allow for 
a 19-foot front setback that would normally be considered the rear of the property. If granted, 
the applicants plan on placing a 12’x20’ shed. 

 
The applicant has reached out to the following agencies/departments for comments as 
required in the application, and copies of agency responses are included in the application 
packet: 
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• James Campbell, Page County Building Official, who has no objections to the 
request.  

• Jeff Nicely, with the Virginia Department of Transportation (VDOT), who notes 
that VDOT has no issues with the proposed variance request. It is not expected to 
have a negative impact on state route 694 (Hawksbill Pines Road).  

• Lynn Strickler, with the Page County Health Department, notes that the 
department has no objections to the variance request as long as the proposed 
structures maintain a 10’ setback from any component of any existing septic 
      system. 

 
Pursuant to §15.2-2204 of the Code of Virginia, adjoining and adjacent property owners   
have been notified. Staff provided a copy of the only comment received which was from 
the adjoining land that the applicants own. They noted no objections to the variance 
request.  
 
Ms. Richards noted she was available for questions and the applicant was present for 
discussion/questions.  
 
Chairman Coleman opened the public hearing at 10:14 a.m. There being no comments, the 
public hearing was closed at 10:16 a.m.  
 
Chairman Coleman asked staff if they had any comments regarding additional comments 
received. Ms. Richards stated as far as the short-term rental comments and the short-term 
rental business license application, it has nothing to do with the variance application.  
 
Mr. Moyer asked about the undeveloped right-of-way, whether it was used and maintained.  
Mr. Kling stated it is not used and that he could provide documentation, if needed. 
 
Mr. Comer made a motion to approve the variance request. The motion was seconded by 
Mr. Moyer. The motion passed unanimously by roll call vote (3-0). 
 

B.  Todd & Mike Purdham- Variance Application  
 
Ms. Richards presented the following staff report: Todd and Mike Purdham have filed a 
variance application for property located at 133 Pacer Drive, Luray, VA, and further 
identified by tax map number 71-(A)-261. The property contains 1.276 acres and is zoned 
as Agriculture (A-1). The property is served by private septic and public water. The 
density range in the area is medium. Pursuant to § 125-16.A(1) [Accessory uses, 
structures and buildings] of the Page County Zoning Ordinance, the minimum side 
setback requirement for an accessory building is 15 feet. The Board of Zoning Appeals 
unanimously approved (3-0) a request by these same applicants on March 19, 2024 to 
allow for an eight (8) foot setback. The applicants are now requesting that a variance be 
granted to instead allow for a four (4) foot side setback. If granted, the applicants plan to 
do a boundary line adjustment (BLA) between the above listed parcel and tax map 
number 71-(A)-261B (owned by one of the applicants listed above). There is an existing 
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building on tax map number 71-(A)-261 that will not meet the minimum side setback 
requirement if this BLA is approved; therefore, prior to the BLA being approved by the 
county, a variance for a reduction in the side setback would be required. 

 
The applicant has reached out to the following agencies/departments for comments as 
required in the application, and copies of agency responses are included in the application 
packet: 

• James Campbell, Page County Building Official, who has no objections to the 
request.  

• Jeff Nicely, with the Virginia Department of Transportation (VDOT), who notes 
that VDOT has no issues with the proposed variance request.  

• Lynn Strickler, with the Page County Health Department, notes that the 
department has no objections to the variance request as long as the proposed 
structures maintain a 10’ setback from any component of any existing septic 
system. 

 
Pursuant to §15.2-2204 of the Code of Virginia, adjoining and adjacent property owners 
have been notified. Staff provided a copy of the only comment received which was from 
the adjoining land that the applicants own. They noted no objections to the variance 
request. 
 
Ms. Richards concluded to note she was available for questions and also noted the 
applicant was present for discussion/questions.  
 
Chairman Coleman opened the public hearing at 10:23 a.m. There being no comments, 
the public hearing was closed at 10:23 a.m.  
 
Mr. Moyer made a motion to approve the variance request. The motion was seconded by 
Mr. Comer. The motion passed unanimously by roll call vote (3-0).  

 
Unfinished Business: 

 None 
 

New Business: 
         A.  Adoption of Minutes-March 19, 2024  
              Mr. Moyer made a motion to approve the minutes of March 19, 2024 as presented.   
              The motion was seconded by Mr. Comer. The motion passed unanimously (3-0).  

        
 Chairman Coleman called for a motion to adjourn. With no motion to adjourn,  
 Mr. Comer commented we needed to addressed this pay problem and getting  
 two more members on the board. Mr. Comer stated this needed to go before the    
 Supervisors to explain this, why we aren’t getting any members. Mr. Moyer stated 
 he has a citizen that wants to sign up in his district but his understand they have to be  
 from another district to be appointed. Chairman Coleman stated that this be brought to  
 the board of supervisors for a member at large, which would allow for that person. Mr.    

            Moyer asked how they could make this happen without spending a tremendous amount     
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of time on it. Mr. Moyer stressed that we needed five members and how important it is.    
Chairman Coleman stated that he provided his list of thoughts & ideas to Mr. Hahn to 
help bring administration around to help things along better. Mr. Hahn commented he is 
still working on the report. Mr. Hahn wanted to note that this board did get a ten-dollar 
stipend increase per meeting as did the other boards. Mr. Moyer stated the members are 
just as important as the money, because it gives them an option if they can’t be at a 
meeting. Chairman Coleman stated this was discussed previously with Ms. Clatterbuck 
during the Covid pandemic for the option to zoom the meetings if that would still be a 
possibility. Mr. Comer stated he was trying to find someone to replace him as well, he’s 
not here for the money but feels you need something to make people want to join. 
Chairman Coleman stated Mr. Hahn is working on a rough draft of the fees/cost per 
application that may go to the board if approved by admin. Chairman Coleman asked 
that members would like to be involved with the draft report. Chairman Coleman did ask 
about taking to the board of supervisors, admin, & Mr. Helm to create language to 
provide for a member at large same as the board of supervisors. Mr. Hahn stated that we 
have two seats unfilled and that’s a tough argument to make. Mr. Moyer has someone 
from his district that wants to join which would be the argument but they would say you 
need to fill the seats that are open in those districts first, before they would appoint a 
member at large. Chairman Coleman would like to ask admin, Mr. Helm, & board of 
supervisors why a member at large would not be a good idea. 
             

   
 

Adjourn 
Mr. Comer made a motion to adjourn the meeting. Mr. Moyer seconded the motion. The 
motion passed unanimously (3-0). The meeting adjourned at 10:35 a.m.  
 
 
 

____________________________________ 
John Coleman, Chairman 

 
           

 

 
 
                   

 
             
 

 



 

MINUTES 
PAGE COUNTY BOARD OF ZONING APPEALS 

June 17, 2025 
 
Members Present: 
John Coleman, Chairman, District 2    Kevin Moyer, District 3   
Paul Otto, District 1 
 
Members Absent: 
Vacant, District 4     Vacant, District 5  
      
Staff Present:  
Tracy Clatterbuck     Josh Hahn 
 
Call to Order:   
Chairman Coleman called the meeting to order of the Page County Board of Zoning Appeals at 
10:39 a.m., in the Conference Room located at the Page County Government Center, 103 S 
Court Street, Luray, Virginia. Chairman Coleman noted there was a quorum present consisting of 
three members.  
 
Adoption of Agenda: 
Mr. Moyer made a motion to adopt the agenda as presented. The motion was seconded by Mr. 
Otto. The motion passed unanimously (3-0).  
 
Public Hearings: 

A. Danny Freeze- Variance Application 
Chairman Coleman opened the public hearing at 10:40 a.m.  

 
Ms. Clatterbuck presented the following staff memo: 
Danny Freeze has filed a variance application for property located at 1373 Phoebe Ln, 
Stanley, VA, and further identified by tax map number 70-A-47. The property contains 1 
acre and is zoned as Agricultural (A-1). The property is served by private septic and 
private well. Pursuant to § 125-10.F of the Page County Zoning Ordinance, the minimum 
front setback requirement for an accessory structure is 50 feet from the right-of-way of 
the road and the minimum rear setback requirement for an accessory structure is 15 feet. 
The applicant is requesting that a variance be granted to allow for a 34-feet front setback 
and a six (6) feet rear setback. If variance is granted, the applicant plans to place an 18’x 
80’ accessory structure on tax map number 70-A-47. The proposed structure is a mobile 
home that shall not be used as a single-family dwelling.  

 
The applicant has reached out to the following agencies/departments for comments as 
required in the application, and copies of agency responses are included in the application 
packet: 

• Page County Building Official: Per James Campbell “Building department has no 
objections to the variance request, provided that proper building permits are 
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obtained and inspections confirm that all water and sewer lines have been 
removed from the structure.” See attached memo.  

• Virginia Department of Transportation (VDOT): per Oakley Hill “VDOT has no 
issues with the proposed variance. It is not expected to have a negative impact on 
state route 635 (Phoebe Lane).”  

• Page County Health Department: Per Ashley Walker “Health department has no 
objections to the variance request and no objections to the proposed continued use 
of the sewage system and well-serving the property.” See attached letter.  

 
Pursuant to §15.2-2204 of the Code of Virginia, adjoining and adjacent property owners 
have been notified. Ms. Clatterbuck noted that she was not aware of any written 
comments that had been received.  

 
Ms. Clatterbuck explained that the Virginia State Code allowed the Board of Zoning 
Appeals to put conditions on variance approvals if desired. She recommended if they 
should choose to approve the variance request that the following condition be placed as 
part of the approval: “The 18’x80’ accessory structure shall not be uses as a single family 
dwelling. This variance only grants the use of the accessory structure as residential 
storage.” She further noted that if anytime in the future they wanted to make it a 
residential structure they would need to come back before the Board of Zoning Appeals 
with another variance request since the minimum setback requirements for a dwelling are 
different than an accessory building.   

 
She concluded noting the applicant was present for any questions.  

 
There being no speakers, the public hearing was closed at 10:44 a.m.  

 
Mr. Otto asked what the other structures on the property were being used for. Mr. Freeze 
explained that one was a house, a camper, a tractor and trailer (just the trailer part), along 
with sheds. He noted that four years ago there was a mobile home that burned located in 
the exact spot where he is proposing the accessory structure.    

 
Ms. Clatterbuck explained to the Board that the applicant could not replace the burned 
home under the non-conforming regulations because it had been more than 24 months 
(Page County Zoning Ordinance Section 125-46.B) since the destroyed home had been 
removed from the property.  

 
Mr. Moyer and Mr. Coleman had no questions for the applicant or staff.  

 
Mr. Moyer made a motion to approve the variance request as requested with the 
following condition, “The 18’x80’ accessory structure shall not be used as any residential 
use. This variance only grants the use of the accessory structure as residential storage.” 
The motion was seconded by Mr. Otto. The motion passed unanimously by roll call vote 
(3-0).  

 
B. Todd & Mike Purdham- Variance Application 
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Chairman Coleman opened the public hearing at 10:52 a.m.  
 

Ms. Clatterbuck presented the following staff report: 
Todd Purdham has filed a variance application for property located at 115 Pacer Drive, 
Luray, VA, and further identified by tax map number 71-(A)-261B. The property 
contains 0.86 acre and is zoned as Agriculture (A-1).  The property is served by private 
septic and public water. The density range in the area is medium. Pursuant to § 125-
16.A(1) [Accessory uses, structures and buildings] of the Page County Zoning 
Ordinance, the minimum side setback requirement for an accessory building is 15 feet. 
The applicant is requesting that a variance be granted to allow for exhibit (A) a six (6) 
foot side setback, exhibit (B) a nine (9) foot rear setback, exhibit (C) an eight (8) foot 
side setback, and exhibit (D) a four (4) foot side setback.    

 
The applicant has reached out to the following agencies/departments for comments as 
required in the application, and copies of agency responses are included in the application 
packet: 

• Page County Building Official per James Campbell “Building department has no 
objections to the variance request, provided the proper building permits are 
obtained for any building exceeding 256 square feet.” See attached memo.   

• Virginia Department of Transportation (VDOT) per Oakley Hill, “VDOT has no 
issues with the proposed variance. It is not expected to have a negative impact on 
state route (638 Mill Creek Road).” 

• Page County Health Department per Ashley Walker, “Health Department has no 
objections to the request of the storage building as it does not affect the drain 
field.” See attached letter.  

 
Pursuant to §15.2-2204 of the Code of Virginia, adjoining and adjacent property owners 
have been notified. Ms. Clatterbuck noted that she was not aware of any written 
comments that had been received. 

 
There being no comments, the public hearing was closed at 10:54 a.m.  

 
Mr. Otto questioned what the rear setback requirements are since that was not mentioned 
in the staff memo and the applicant was requesting a reduction in the rear setback for one 
of the structures. Ms. Clatterbuck replied 15 feet. Mr. Otto noted he was not on the Board 
when the applicant had previously came to them for the other variance requests so he was 
unaware of the history of this property regarding previously granted variances.  

 
Mr. Otto also questioned if all adjoining property owners had been properly notified as 
required by the Code of Virginia. In particular, on the variance application he did not see 
one of the adjoining landowners mentioned on the list. Mr. Hahn explained that while the 
application does ask for that staff does not rely on that for accuracy. We produce our on 
adjoining maps/list of landowners that are submitted as part of the application packet. Mr. 
Otto questioned in particular if tax map number 71-A-258 had been notified since they 
were not listed on the application. Ms. Clatterbuck noted that as far as she was aware Ms. 
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Cassie Richards who was out on vacation had previously notified all landowners as 
required and as shown in the map/listing provided by staff.  

 
Mr. Moyer asked if the buildings were already onsite. Mr. Purdham replied that one is 
there and the rest will be placed if approved. Mr. Otto noted that for future reference he 
would have preferred a better site plan to help him understand the request better. Mr. 
Purdham explained to Mr. Otto what his previous variance requests were that were 
approved in 2024. He detailed using the computer screen what exactly he was requesting 
for each structure. He further explained that he was requesting the variance due to a gas 
line, water line, main electric line, and a french drain located on the lot all of which limits 
his areas of development for the proposed sheds.  

 
Mr. Moyer made a motion to approve the variance requests. The motion was seconded by 
Mr. Otto. The motion passed unanimously by roll call vote (3-0). 

 
Unfinished Business: 
 None 
 
New Business: 

A. Adoption of Minutes- June 19, 2024 
Mr. Moyer made a motion to approve the minutes of June 19, 2024 as presented. Mr. 
Otto stated he was not comfortable seconding the motion or voting on the minutes since 
he was not on the Board at that time. The minutes were tabled to seek legal opinion on 
the concern raised by Mr. Otto.  

 
Adjourn: 

Mr. Coleman asked staff to look into the issue Mr. Otto raised over the minutes. He also 
wanted staff to work on a by-law amendment to potentially allow for virtual meeting 
participation, and to see if it were possible for the Board to get an at-large position.  

 
Mr. Moyer made a motion to adjourn the meeting. Mr. Otto seconded the motion. The 
motion passed unanimously (3-0). The meeting was adjourned at 11:13 a.m.  

 
 
   
_____________________________________________ 
John Coleman, Chairman 



 
 
 
 

BYLAWS 
PAGE COUNTY BOARD OF ZONING APPEALS 

Amended September 16, 2025 
 

 
THE FOLLOWING BYLAWS SHALL SUPERSEDE ALL OTHER WRITTEN OR 
UNWRITTEN BYLAWS FOR THE PAGE COUNTY BOARD OF ZONING 
APPEALS. 

 
ARTICLE I – AUTHORIZATION 

 
1-1 The official title of this body shall be the Page County Board of Zoning Appeals, 

hereinafter referred to as the “Board” established by and in conformance with 
Chapter 125-55 of the Code of Page County (herinafterhereinafter “Zoning 
Ordinance”) and in accordance with the provisions of the Code of Virginia (1950) as 
amended, Sections 15.2-2308 through 15.2-2312. 

 
ARTICLE II – PURPOSE 

 
2-1 The primary purpose of the Board is to authorize variances from certain terms of the 

Zoning Ordinance in specific cases and to decide appeals of decisions of the Zoning 
Administrator. These purposes are to be carried out within the terms of the Zoning 
Ordinance and the Code of Virginia. 

 
 

ARTICLE III – MEMBERSHIP 
 

3-1 The Board shall consist of five members appointed by the Circuit Court of Page 
County. One member of the board shall represent each district in the County Of Page. 

 
3-2 The term of office shall be for five years, except that of the first five members 

appointed, one shall serve for five years, one for four years, one for three years, one 
for two years, and one for one year. 

 
3-3 Members of the Board shall hold no other public office in the County except that one 

may be a member of the County Planning Commission. 
 

3-4 Any member of the Board shall be disqualified to act upon a matter before the Board 
with respect to property in which the member has a legal interest. 

 
3-5 “Subject to availability of funds, each member shall attend a Virginia Certified Board 

of Zoning Appeals program during the first year of appointment. New appointees 
who have previously completed the Program need not attend a second time.” 

 
3-6 In order to promote proper representation of their District, the Board shall be notified 

if any member misses three (3) consecutive meetings. 

Commented [CR1]: Add date if this version is approved. 

Commented [CR2]: Corrected spelling.  



 

ARTICLE IV – SELECTION OF OFFICERS 
 

4-1 Officers of the Board shall consist of a chairman, vice-chairman and secretary. 

4-2 Nomination of officers shall be made from the floor at the first meeting of the new 
year. Election of officers shall follow immediately. A candidate receiving a 
majority vote of the entire membership shall be declared elected. 

4-3 The elected officers will assume their office at the end of the meeting. 

4-4 Term of office shall be for one (1) year or until a successor takes office. 

4-5 The board may elect as its secretary either one of its members or a qualified 
individual who is not a member of the Board. A secretary who is not a member of the 
Board shall not be entitled a vote on matters of the Board. 

 
ARTICLE V – DUTIES OF OFFICERS 

 
5-1 The chairman shall: 

5-1-1 Preside at all meetings 
5-1-2 Rule on procedural questions (subject to reversal by two-thirds majority vote 
of the members present) 
5-1-3 Report official communication at the next regular meeting 
5-1-4 Certify official documents 
5-1-5 Certify minutes as true and correct copies 
5-1-6 Submit an annual budget for the Board to the Board of Supervisors 

5-2 The vice-chairman shall: 
5-2-1 Assume the full power of the chairman in the absence or inability of the 
chairman to act 

5-3 The secretary shall: 
5-3-1 Record attendance at all meetings 
5-3-2 Record minutes of the Board meetings 
5-3-3 Notify members of all meetings 
5-3-4 Maintain a file of all official Board records and reports 

5-3-5 Give notice and be responsible for publishing notices of all Board public 
hearings and public meetings 

5-3-5 Attend to all correspondence for the execution of the duties and functions of 
the Board 

 
ARTICLE VI- MEETINGS 

 
6-1 Meetings for the Board shall be held on the 3rd Tuesday of the month, when a public 

hearing is to be held, at 10:00 a.m. When a meeting falls on a legal holiday, the 



 

meeting shall be held on the day following unless the Board elects an alternate day. 
 

6-2 All meetings of the board shall be open to the public except those meetings allowed to 
be held in executive session by law. 

 
6-3 The Board of Zoning Appeals shall not conduct any meeting wherein the public 

business is discussed or transacted through telephonic, audio, video, electronic, or 
other communication means where the members are not physically assembled, 
except as provided in Virginia Code §2.2-3708 or as provided hereafter. Nothing in 
this policy shall be construed to prohibit the use of interactive audio or video means 
to expand public participation. 

 
A. A board member may participate in a meeting through electronic 

communication means from a remote location that is not open to the public: 
 

1. If, on or before the day of the meeting, the board member notifies the 
Board of Zoning Appeals Chairman that he or she is unable to attend 
the meeting due to an emergency or personal matter and identifies with 
specificity the nature of the emergency or personal matter, the Board, 
by a majority vote, approves electronic participation by the board 
member, and the Board records in its minutes the specific nature of the 
emergency or personal matter and the remote location from which the 
member participated. Such participation by a board member shall be 
limited each calendar year to two meetings; or  

2. If a board member notifies the Board of Zoning Appeals Chairman that 
he or she is unable to attend a meeting due to a temporary or permanent 
disability or other medical condition that prevents the member’s 
physical attendance, the Board, by a majority vote, approves electronic 
participation by the board member, and the Board records this fact and 
the remote location from which the member participated in its minutes. 

 
B. A board member may participate in a meeting by electronic means only when: 

 
1. A quorum of the board is physically assembled at the primary or central 

meeting location; and 
2. The Board makes arrangements for the voice of the remote participant 

to be heard by all persons at the primary or central meeting location. 
 

 
ARTICLE VII – VOTING 

 
7-1 A majority of the members shall constitute a quorum. 

 
7-2 No action of the Board shall be valid unless authorized by a majority vote of those 

present and voting. 
 

7-3 Any member of the Board who has a conflict of interest on any matter that is on the 
Board of Zoning Appeals agenda will tell the chairman and shall voluntarily excuse 
himself/herself, vacate his/her seat, and refrain from discussing and voting on said 
items as a Board member. 
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7-4 All Board members who do not have a conflict of interest shall vote on each item 
either for or against. 

 
7-5 The chairman of the Board shall have the authority to administer a role call for vote 

on any vote taken during a Board meeting. 
 
 

ARTICLE VIII – ORDER OF BUSINESS 
 

8-1 The agenda for all meeting will be set by the chairman and the Board staff submitted 
to members at least five (5) days before the meeting. 

 
8-2 Order of Meeting 

8-2-1 Call to Order 
8-2-2 Determination of a quorum 
8-2-3 Adoption of Agenda 
8-2-4 Consideration of Minutes 
8-2-5 Public Hearing 
8-2-6 Unfinished Business 
8-2-7 New Business 
8-2-8 Open Discussion 
8-2-9 Adjournment 

 
8-3 The rules contained in the current edition of Robert’s Rules Simplified shall 

govern this organization in all cases in which they are applicable and in 
which they are not inconsistent with the bylaws and any special rules this 
organization may adopt. 

 
8-4 The Board shall keep minutes of each meeting, and these minutes shall become a 



 

public record. 
 

ARTICLE IX – PUBLIC HEARING 
 

9-1 In addition to those required by law, the Board may hold a public hearing on any 
matter which it deems to be in the public interest. 

9-2 Notice of public hearing shall be made per Code of Virginia, 15.2-2204, as 
amended. 

 
9-3 The chairman shall summarize the matter before the Board, allow interested parties to 

speak, and accept written statements and other documentation pertinent to the 
matter being addressed. 

 
9-4 The chairman shall not allow any interested public parties to speak after closing the 

public hearing unless a questions is are directed to the individual. 
 

9-5 The chairman has the right to limit time for each item on the agenda to be discussed. 
 

ARTICLE X – AMENDMENTS 
 

10-1 These bylaws may be amended by a majority of the entire membership after thirty 
(30) days prior notice. 

 
 
 

CERTIFICATION 
 

These by-laws have been duly considered and approved by the membership of the Page 
County Board of Zoning Appeals. 

 
Attest:      

Chairman  Date 
 
 

Secretary Date 
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